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Speaker

Saddam Hossain
Country Manager, Bangladesh

Saddam has almost 14 years of experience as a HR professional in HR transformation 
projects, HR strategies, processes and structures, HR operations, and functional HR 
expertise areas.

Saddam’s academic qualifications includes:
1. Executive MBA, Institute of Business Administration, University of Dhaka
2. MBA in HRM from Faculty of Business Studies, University of Dhaka
3. BBA in Management, Faculty of Business Studies, University of Dhaka
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Recognised by Peers

650,000
Users 
globally

170+
Countries 
covered for EOR

50+
International 
offices

180
Currencies

Payment in

• Based in Asia, with global reach
• Helping global companies. 

expand into and out of Asia
• Core USP: 24 specialist

payroll engines in Asia.

Leader in Asia

Total HR Solutions for your Global Workforce

10+
Years of 
experience

900+
Employees 
worldwide

24
Payroll engines 
across countries 

4,600
Clients

More than



R：48
G：63
B：144
#303f90

R：255
G：192
B：0
#FFC000

Fonts:

EN—Calibri

R：106
G：209
B：227
#6AD1E3

R：62
G：150

B：164
#3E96A4

BIPO Offices (50)

BIPO In-country Partners (170+)

Legend

Globalisation | Digitalisation | Compliance

Our Global Footprint

Canada

United States of America

Uruguay

Argentina

Chile

Bolivia

Paraguay

Peru Brazil

Ecuador

Suriname

Trinidad and Tobago

Colombia

Guyana
Panama

Costa Rica

El Salvador
Guatemala

Belize
Puerto Rico

St Kitts & Nevis

Dominican Republic

Honduras

Mexico

Jamaica

Poland

Czechia

Latvia

Malawi

Zambia
Fiji

New Zealand

Australia

Timor-LesteIndonesia

Brunei

Philippines

Singapore

Malaysia

Cambodia

Vietnam
Thailand

Laos

Taiwan, China

Hong Kong SAR
Myanmar Macao SAR

Japan

South KoreaMainland China

Bangladesh
India

Sri Lanka

Mauritius

Pakistan

Tajikistan

Kyrgyzstan

South Africa

Mongolia
Kazakhstan

Uzbekistan

Bahrain
Kuwait

Saudi Arabia

Jordan

Egypt

Ethiopia

Uganda

Kenya

Tanzania

Nigeria
Togo

Ghana

Finland

Estonia

Algeria
Morocco

Portugal Spain

Ireland Germany

Andorra

Norway

Denmark

Sweden

Italy

United Kingdom

France
Luxembourg Belgium

Netherlands

Romania

Türkiye

Israel

Cyprus

Angola

Botswana

Abu Dhabi
Dubai

Monaco

Austria

Bulgaria

Malta

Faroe Is lands

Papua New Guinea

Benin

Rwanda

Greece
Gibraltar

Senegal

Tunisia

Namibia

Ivory Coast

Djibouti
Burkina Faso

Gabon

Lesotho

Chad

Cameroon

Mauritania Niger

Madagascar 

Liberia
Sierra Leone

Nepal

Azerbaijan

Sultanate of Oman

Bhutan
Palestine

Turkmenistan

Maldives

North Macedonia

Switzerland
Hungary

Guam



R：48
G：63
B：144
#303f90

R：255
G：192
B：0
#FFC000

Fonts:

EN—Calibri

R：106
G：209
B：227
#6AD1E3

R：62
G：150

B：164
#3E96A4

Centuro INT-X Awards – UK

• Most Inspirational Global Expansion 2023

Awards & Accolades

Barcelona New Economy Week (BNEW)

• Talent Vertical - Best Startup Award 2024

Grand Prize

• HR Vendor of the Year - Hong Kong

Gold

• Best Payroll Software - Hong Kong & Singapore

• Best Payroll Outsourcing Partner - Hong Kong & Singapore

• Best HRMS (Enterprise & SMB) - Malaysia

HKIHRM HR Excellence Awards 2023/24 – Hong Kong

• Payroll Provider Award (Excellent)

Digitech Awards – Indonesia

• The Best IT Human Capital Development

• The Best Digital Technology Development Team
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Security & Compliance

Performed by:

CertificationPenetration TestAudit

The OWASP Top 10 is a regularly-updated report outlining 
security concerns for web application security, focusing on the 
10 most critical risks. 

• SOC 1 – Type 2

• SOC 2 – Type 2

ISO-27001
Information Security 

Management System Certification

Attested by:
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BIPO’s technology-enabled total HR solutions streamline the 
employee lifecycle from onboarding to offboarding. Our 
integrated suite of cutting-edge HR and payroll solutions 
empower companies to navigate today’s world of work.

Total HR Solutions for your Global Workforce

Human Capital 
Management 
Solutions (SaaS)

• BIPO HRMS
• Athena BI

Global Payroll 
Outsourcing

Multi-currency 
salary payments 
with Butter

Employer of
Record (EOR)

Hire and manage 
talents in 170+ 
global markets 
with Butter

Our Expertise & Product Lines
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Overview of Bangladesh Labour Law
• Bangladesh Labour Law means – The Bangladesh Labor Act, 2006 (Amendment in 2013, 2015, 2018, 2022)

• Bangladesh Labour Rules means – Bangladesh Labor Rules, 2015

01 Employment of workers 

Relations between workers and employers 

Determination of minimum rates of wages

Payment of wages

Compensation for injuries to workers 
during working hours

02

03

04

05

06 Formation of trade unions

Raising and settlement of industrial 
disputes

Health, safety, welfare and working 
conditions and environment of workers

Apprenticeship 

Any other subject

07

08

09

10

Purpose of Bangladesh Labour Law
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Overview of Bangladesh Labour Law

• Save as otherwise specified elsewhere in this Act, it extends to the whole of Bangladesh.

• Application of Chapter II, any shop or industrial or commercial establishment owned and directly operated 
by the Government where the workers are governed by the conduct rules applicable to the Government 
servants.

• Any worker whose recruitment and terms and conditions of service are governed by the Acts or rules 
made under article 62, 79, 113 or 133 of the Constitution, but in the case of application of Chapters XII, 
XIII and XIV, the workers employed in the following establishments shall not be subject to this prohibition.

Which Organisations under Labor Act & Rule?
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General Terms
• Law means – the Bangladesh Labor Act, 2006 and Amendments (Amendment in 2013, 2015, 2018, 2022)

• Rules means – Bangladesh Labor Rules, 2015

01

Child

a person who has not 

completed 14th

(fourteenth) years of age

02

Adolescent

a person who has 

completed fourteenth year 

but has not completed 

eighteenth year of age

04

Day

a period of 24 (twenty-

four) hours beginning at 

6.00 am

03

Adult

a person who has 
completed eighteenth year 

of age

Definition (Section 2)
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General Terms

• the value of any house accommodation, light, water, medical facilities or other 
amenity or the value of any service excluded by general or special order by the 
Government;

• any subscription paid by the employer to any pension fund or provident fund;

• any travelling allowance or the value of any travelling concession;

• any sum paid to a worker to defray special expenses entitled to him by the 
nature of his employment

“Wages” means all remuneration, expressed in terms of money or capable of being so expressed; 

but does not include the following money, namely:

Definition (Section 2)
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Employment Types Descriptions

Apprentice
A worker may be called an apprentice if he is employed in an establishment as a trainee and paid allowances during the 
period of his training.

Substitute
A worker may be called a substitute if he is employed in an establishment in the post of a permanent worker or of a 
probationer for the period of his temporary absence.

Casual A worker may be called a casual worker if he is employed on ad-hoc basis in an establishment for work of a casual nature.

Temporary
A worker may be called a temporary worker if he is employed in an establishment for a work which is essentially of temporary 
nature and is likely to be finished within a limited period.; 

Probationer
A worker may be called a probationer if he is employed for the time being in an establishment in a permanent post and the 
period of his probation is not ended. 

Permanent
A worker may be called a permanent worker if he is employed in an establishment on a permanent basis or if he has 
completed the period of his probation satisfactorily in the establishment. 

Seasonal worker
A worker may be called a seasonal worker if he is employed in an establishment for seasonal works during any work season 
and remain in employment up to the end of that season

Employment Types
Classification of Workers and Probation Period (Section 4)

(1) Workers employed in any establishment may be classified in any of the following classes according to the nature and condi tion of 
work, namely: 
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Employment Contract
Giving Letter of Appointment and Identity Card and Maintaining the Confidentiality (Rule 19)

• (1) No owner can appoint any worker without giving the letter of appointment.

• (4) The appointment letter should mention the following information of the worker under the section 5, such as:

• (5) Each owner will provide identity card with the photograph to each worker working in the firm at the costs of the owner as
per Form-6.

• (8) Notwithstanding anything contained in these rules, any worker engaged in the factory or firm or any person with 
administrative and management responsibility will maintain the confidentiality of the business strategy of the firm in case of 
performing the duties or changing the job.

• (a) Name of worker; 

• (b) Father's Name; 

• (c) Mother's Name; 

• (d) Spouse Name (as applicable); 

• (e) Address: Present & Permanent; 

• (f) Designation, type of work, date of joining; 

• (g) Class of worker; 

• (h) Wages or pay scale (Wages or salary and the rate 
of the increase of annual salary, if any); 

• (i) Other payable financial facilities (house rent, 
medical, education, food, conveyance, festival and 
attendance allowances and gratuity if any; and 

• (j) It is to be mentioned hereby that all appointment 
conditions, existing service rules (if any), will be 
complied with existing labour act.
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Probation

Classification of Workers and Probation Period (Section 4)

(8) The period of probation for a worker whose function is of clerical nature shall be 6 (six) months and for 
other workers such period shall be 3 (three) months:

• Provided that in the case of a skilled worker, the period of probation may be extended for a further 
period of three months if, for any reason, the quality of his work within first 3 (three) months of his 
probation is not possible to ascertain

• Provided further that a worker shall be deemed to be permanent in accordance with the provision of 
sub-section (7) notwithstanding he has not been issued any confirmation letter after completion of his 
probationary period or extended period of 3 (three) months.
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Working Hour

Daily Working Hours 
(Section 100)

• No adult worker shall ordinarily 
work or be required to work in 
an establishment for > 8 (eight) 
hours in a day.

• Provided that subject to the 
provisions of section 108, any 
such worker may work in an 
establishment up to 10 (ten) 
hours also in a day.

Weekly Working Hours 
(Section 102)

• No adult worker shall ordinarily 
work or be required to work in an 
establishment for > 48 (forty-
eight) hours in a week. 

• Subject to the provisions of 
section 108, an adult worker may 
work for > 48 (forty-eight) hours 
also in a week;

• Provided that the total working 
hours of such worker shall not 
exceed 60 (sixty) hours in a week, 
and on the average 56 (fifty-six) 
hours per week in a year.

Spread Over 
(Section 105)

• The period of work of an adult 
worker in an establishment 
shall be so arranged that 
inclusive of his interval for rest 
or meal under section 101 shall 
not spread over for more than 
ten hours.
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Hours of Rest & Weekend

Interval for Rest or Meal (Section 101)

In an establishment no worker shall be liable to:

a. work for more than 6 (six) hours in a day, unless 
he is given an interval of 1 (one) hour for rest or 
meal during that day; 

b. work for more than 5 (five) hours in a day, unless 
he is given an interval of half an hour for the said 
purpose during that day; or 

c. work for more than 8 (eight) hours in a day, 
unless he is given 1 (one) interval under clause 
(a) or 2 (two) intervals under clause (b) for the 
said purpose during that day.

Weekly Holiday (Section 103)

Every worker employed in an establishment shall be 
entitled: 

(a)  1.5 days (one and a half day) holiday in a week in 
the case of a shop or commercial establishment or 

(b) 1 day (one day ) in a week in the case of a factory 
and Industrial establishment;
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NB: (52W/12M * 48H) hours = 208 hours shall be calculated as one month period. Or 26D*8H = 208

The rate of overtime allowance per hour monthly basic wage and allowance and ad hoc or interim 
wage (if any) * 2 * overtime hours/208 hours.

Overtime Calculation
Extra-allowance for Overtime (Section 108)

Where a worker works for more hours than the hours fixed under this Act in an establishment on any day or in a 
week he shall, for overtime work, be entitled to allowance at the rate of twice his ordinary rate of basic wage and 
dearness allowance and ad-hoc or interim wage, if any. 

Method of Calculating the General Rate of Overtime Allowance (Rule 102)

As per Section 108, if there are not different agreements, the general rate of overtime allowance per hour shall be 
calculated in the following ways:

a. 1/8 of daily wage amount in case of the workers employed in terms of daily Wage;

b. 1/48 of weekly wage amount in case of the workers employed in terms of weekly Wage;

c. 1/208 of monthly wage amount in case of the workers employed in terms of monthly wage;
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(Section 2) (34) “maternity benefit” means the sum of money payable under the provisions of Chapter IV to a 
woman worker with leave on the ground of her being a mother;

Maternity Benefits & Calculation

Right to Maternity Benefit and Liability for Its Payment (Section 46)

1. Every woman worker shall be entitled to maternity benefit from her employer for the period of 8 (eight) weeks 
preceding the expected day of her delivery and 8 (eight) weeks immediately following the day of her delivery, 
and her employer shall be bound to give her this benefit: 

• Provided that a woman shall not be entitled to such benefit unless she has worked under her employer for 
a period of not less than 6 (six) months immediately preceding the day of her delivery.

2. No such benefit shall be payable to a woman if at the time of her delivery she has 2 (two) or more surviving 
children, but in that case she may enjoy any leave which is due to her.

Amount of Maternity Benefit (Section 48)

The daily, weekly or monthly average wages shall be calculated by dividing the total wages earned by the concerned 
woman during 3 (three) months immediately preceding the date on which she gives notice under this Chapter by 
the number of days she actually worked during that period.



R：48
G：63
B：144
#303f90

R：255
G：192
B：0
#FFC000

Fonts:

EN—Calibri

R：106
G：209
B：227
#6AD1E3

R：62
G：150

B：164
#3E96A4

Mode of Separation
Separation Types Descriptions

(1) Retirement

The normal termination of employment of a worker on attaining the age under section 28 of this Act, 
provided that voluntary retirement by a worker from service on completion of 25 years of service in any 
establishment shall also be deemed to be retirement;

• (Section 28) (1) Notwithstanding anything contained elsewhere in this Chapter, a worker employed 
in any establishment shall retire from employment on the completion of 60 (sixty) years of his age.

(2) Retrenchment The termination of services of workers by the employer on the ground of redundancy

(3) Discharge
The termination of service of a worker by the employer for reasons of physical or mental incapacity or 
continued ill health

(4) Dismissal The termination of service of a worker by the employer for misconduct

(5) Lay-off
The failure, refusal or inability of an employer to give employment to a worker on account of shortage 
of coal, power or raw material or the accumulation of stock or the break-down of machinery

(6) Resignation The normal close of employment of a worker on voluntary resignation by a worker from service

(7) Termination by 
Employer

The termination of services of workers by the employer without any reason by putting notice period or 
payment in lieu off.
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Termination by an Employer (Section 26)

1. The employment of a permanent worker may be terminated by an employer, by giving him a notice in writing, of

a. 120 (one hundred and twenty) days, if he is a monthly rated worker; 

b. 60 (sixty) days, in case of other workers. 

2. The employment of a temporary worker may be terminated by an employer, and if it is not due to the completion, 
cessation, abolition or discontinuance of the temporary work for which he was appointed, by giving him a notice 
in writing, of

a. 30 (thirty) days, if he is a monthly rated worker;

b. 14 (fourteen) days, in case of other worker

3. Where an employer intends to terminate the employment of a worker without any notice, he may do so by paying 
the worker wages for the period of notice, in lieu of the notice, under sub-section (1) or (2).

4. Where the employment of a permanent worker is terminated under this section, he shall be paid by the employer 
compensation at the rate of 30 (thirty) days wages for his every completed year of service or gratuity, if payable, 
whichever is higher, and this compensation shall be in addition to any other benefit which is payable to such 
worker under this Act.

Termination by Employer & Benefits
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Termination by a Worker (Section 27)

1. A permanent worker may resign his service by giving the employer 60 (sixty) days notice in writing. 

2. A temporary worker may resign his service by giving the employer a notice, in writing, of

a. 30 (thirty) days, if he is a monthly rated worker;

b. 14 (fourteen) days, in case of other workers.

3. Where a worker intends to resign his service without any notice, he may do so by paying the employer an amount 
equal to the wages for the period of notice, in lieu of notice under sub-section (1) or (2).

4. Where a permanent worker resigns his service under this section, he shall be paid by the employer compensation,

a. at the rate of 14 (fourteen) days’ wages for his every completed year of service, if he completes 5 (five) 
years of continuous service or more but less than 10 (ten) years under the employer;

b. at the rate of 30 (thirty) days’ wages for every completed year of service if he completes 10 (ten) years of 
continuous service or more under the employer;
or gratuity, if payable, whichever is higher, and this compensation shall be in addition to any other benefit 
payable to such worker under this Act. 

Termination by Employer & Benefits
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Compensation for Death (Section 19)

If a worker dies while in service for at least more than 02 (two) years continuously under an employer, such 
employer shall pay as compensation:

• 30 (thirty) days wages, or

• in the case of his death while working in the establishment or in the case of his death following an accident 
while working in the establishment 45 (forty-five) days wages for every completed year of his service or any part 
thereof exceeding 6 (six) months or gratuity, whichever is higher

Death Benefit

Beneficiary

Nominee of the deceased worker or, in the absence of the nominee, to his dependent and this money 
shall be in addition to the retirement benefit to which the deceased worker would have been entitled had 
he retired from service.
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(Section 2) (10) “gratuity” means the wages of at least 30 (thirty) days, at the rate of the wages a worker received 
last, for every completed year of his service or for a period of his service exceeding 06(six) months or, in the case of 
his service of more than 10 (ten) years, the wages of 45 (forty five) days at the rate of the wages he received last, 
which is payable to such worker on the termination of his employment;

Provident funds for workers in private sector establishments (Section 264)

(9) Every permanent worker shall, after completion of 1 (one) year of his service in the establishment, where the 
provident fund is constituted, subscribe to the provident fund, unless otherwise agreed upon, in every month a 
sum, not less than seven percent and not more than eight per cent of his monthly basic wages; and the employer 
shall contribute to it an equal amount.

Gratuity & Provident Fund
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Workers Participation, Welfare & Welfare Foundation Funds
Section 232 (1) Section 233 Special definitions (1) Section 234 (1) 

This Chapter shall apply to a 
company or establishment which 
fulfils any one of the following 
conditions, namely:

a. the amount of its paid up 
capital on the last day of an 
accounting year is not less 
than taka 1 (one) crore; 

b. the value of its permanent 
assets on the last day of an 
accounting year is not less 
than taka 2 (two) crore.

In this Chapter, unless there is 
anything repugnant in the subject 
or context,

a. “Participation Fund” means 
the Workers Participation Fund 
established under this 
Chapter;

b. “Welfare Fund” means the 
Workers Welfare Fund 
established under this 
Chapter;

Every company to which this Chapter 
applies shall

a. establish a Workers Participation 

Fund and a Workers Welfare Fund in 
accordance with the provisions of 
this Chapter within 1 (one) month of 
the date on which this Chapter 
becomes applicable to it; and

b. pay, within 9 (nine) months of the 
close of every year, five percent 
(5%) of the net profit of the 
previous year at the proportion of 
80:10:10 to respectively the 

Participatory Fund, Welfare Fund 
and Workers Welfare Foundation 
Fund established under section 14 
of the Bangladesh Workers Welfare 
Foundation Act, 2006
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Workers Participation, Welfare & Welfare Foundation Funds

Section 241 Section 242

Eligibility to benefits

1. All beneficiaries shall be eligible to get 
all benefits in equal proportions under 
this Chapter and to participate in the 
Funds.

2. No beneficiary without completing 6 
(six) months of service in a company 
during a year of account shall 
participate in the Funds in respect of 
that year.

Utilisation of Participation Fund

• Two-thirds of the total amount 
deposited in the Participation Fund in 
every year shall be distributed in equal 
proportion to all 1[beneficiaries] in 
cash, and the remaining one-third shall 
be invested in accordance with the 
provisions of section 240(11), whose 
profit shall also be distributed in equal 
proportion to all 2 beneficiaries.
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Leave Types 

01

Casual Leave

Every worker shall 
be entitled to casual 
leave for 10 (ten)
days with full wages 
in a calendar year.

02

Sick Leave

Every worker shall be 
entitled to sick leave 
with full wages for 
14 (fourteen) days in 
a calendar year.

03

Annual leave 
with wages 

Every adult worker 
who has completed 1 
(one) year of 
continuous service in 
an establishment, 
shall be allowed to 
get 1 (one) day leave 
for every 18 
(eighteen) days of 
work. 

04

Festival Holidays 

05

Maternity Leave

16 Weeks for Private 
Organisations & 
Export Processing 
Zone, 6 Month for 
Bank Employees, 
Government 
Employees, News 
Agency & Educational 
Institutions. 

Every worker shall be 
allowed in a calendar 
year 11 (eleven) days 
of festival holiday 
with wages. 
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Statutory Contributions

Maternity Benefit

01
Group Insurance

02
Profit Share

03 Provident 
Fund Facility

04
Gratuity 
Fund Facility

05
Festival Bonus
06
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Statutory Benefit Types and Calculations

• Gratuity or Service Benefits

• Overtime

• Compensation for Lay-Off

• Compensation for Death

• Compensation for Retrenchment

• Compensation for Discharge

• Compensation for Termination

• Compensation for Resignation

• Compensation for Retirement

• Leave & Encashment

• Compensation for Permanent & Temporary 
Disability
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Compensation for Lay-Off

Maximum Duration: 

45 days per calendar year

No Compensation If:

• Worker refuses alternative work

• Lay-off caused by strike

• Worker doesn’t report when called

Definition
Temporary work stoppage due to reasons beyond employer’s control (e.g., power failure, raw material shortage, etc.)

Eligibility

• Minimum 1 year of continuous service

• Not a casual or substitute worker

• Not laid off for misconduct

• Compensation Entitlement:

• ½ of Basic Wage

• Full House Rent Allowance

• Full Dearness Allowance (DA)   
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Compensation for Death
General Conditions:

• Minimum 2 years of continuous service required for full death benefits

• 30 days’ basic wage for each completed year of service

Type of Death Compensation

While in Service (Natural) 30 days’ basic wage per completed year

Workplace Accidental Death 45 days’ basic wage per completed year (no one-time payment)

Accident Outside Workplace 45 days’ basic wage (if work-related)

Long Illness Death ৳200,000 (One-time payment)
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Compensation for Retrenchment

Retrenchment refers to the termination of a worker due to redundancy or economic reasons, 
not related to misconduct.

Legal Requirements:

• 1-month written notice or payment 
in lieu

• Notify Chief Inspector of Labour
and CBA (if any)

• Apply LIFO (Last-In, First-Out)
principle

• Re-employment preference within 
1 year if vacancy arises

Compensation:

• 30 days’ wages for each completed year 
of service (Basic + Dearness Allowance)

• Additional dues: leave encashment, 
gratuity (if eligible), etc.

Definition
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Compensation for Discharge

Reasons for Discharge:

• Physical incapacity

• Mental incapacity

• Continued ill-health

Compensation:

• One basic salary for each completed year of service

Medical Examination:

• Performed by at least an Assistant Professor of a government medical college

Challenge Process:

• Employee or employer may challenge the physician’s decision within 10 days
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Compensation for Termination

Notice Period & Termination Compensation

Employee Status Notice Period (Monthly Paid) Notice Period (Not Monthly Paid)

Permanent 120 days’ basic wages or notice period 60 days’ basic wages or notice period

Temporary 30 days’ basic wages or notice period 14 days’ basic wages or notice period
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Compensation for Resignation

Note: 
Compensation is only applicable if the permanent employee has completed 5 or more years of continuous service.

Resignation Notice Period & Compensation Summary (As per BLA 2006)

Employee Type Notice Period / Wage in Lieu Compensation

Permanent (Monthly 
Paid)

60 days’ notice or 60 days’ basic 
wages

• If service < 5 years - 14 days’ basic 
wages per year (5 to less than 10 years) 

• 30 days’ basic wages per year (10 years or 
more)

Permanent (Not 
Monthly Paid)

30 days’ notice or 30 days’ basic 
wages

Same as above

Temporary / 
Substitute / Casual

14 days’ notice or 14 days’ basic 
wages

Not entitled to compensation
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Compensation for Retirement
Employees may retire either voluntarily after long service or mandatorily upon reaching the retirement age. 
Compensation is provided based on completed years of service.

• Retirement compensation is designed to reward employees for their years of dedicated service. 
• Provides financial support upon leaving the workforce, reflecting both the length of service and the 

employee’s basic wage.
• Encourage long-term commitment and help ensure a secure transition into retirement.

Type of Retirement Condition Compensation

Voluntary Retirement
After completion of 25 years of 
service

30 days’ basic wages for each completed year

Mandatory 
Retirement

Upon reaching 60 years of age 30 days’ basic wages for each completed year
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Leave Encashment
Employees earn annual leave based on their actual working days. Unused leave can be partially encashed each 
year or fully paid out upon leaving the company, ensuring fair compensation for earned time off.

Leave Encashment Rules

• Workers can cash out unused earned leave once a year but must keep at least half of their leave balance.

• On termination (retrenchment, resignation, retirement, etc.), employers pay wages for all unused leave.

Type of Establishment Leave Accrual Rate

Export Processing Zone (EPZ) 1 day leave for every 18 days of physical work

Factory, Industrial & Commercial 1 day leave for every 18 days of physical work

Calculation

Last Gross Salary/30 × Unused Leave Days



R：48
G：63
B：144
#303f90

R：255
G：192
B：0
#FFC000

Fonts:

EN—Calibri

R：106
G：209
B：227
#6AD1E3

R：62
G：150

B：164
#3E96A4

Compensation for Permanent & Temporary Disability
Employees may suffer disabilities due to occupational accidents or diseases. The law categorises disabilities and 
provides specific compensation based on the type and severity to support affected workers financially.

Types of Disability 

Type Description

Temporary Disability
Employee is unable to work for a limited time due to injury or illness but 
expected to recover.

Partial Disability Employee has partial loss of ability but can still work with some limitations.

Permanent Disability Employee has lasting impairment that affects ability to work indefinitely.
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Compensation for Permanent & Temporary Disability

Compensation for Disability

Disability Type Compensation Details

Temporary Disability 
(Occupational Disease)

50% of gross wages for 2 years

Temporary Disability (Accident) Full gross wages, then 2/3 and 50% gross wages for 1 year each

Permanent Disability Fixed amount of BDT 250,000

Partial Disability Percentage of BDT 250,000 based on severity

Death Compensation based on percentage of BDT 250,000

Employees may suffer disabilities due to occupational accidents or diseases. The law categorises disabilities and 
provides specific compensation based on the type and severity to support affected workers financially.
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Group Insurance
Introduction of compulsory group insurance (Section 99)

• (1) In an establishment where at least 100 (one hundred) permanent workers are employed, the employer shall 
introduce group insurance under the existing insurance laws. 

• (2) The amount claimed as insurance shall be in addition to the other dues of a worker under this Act: Provided 
that the recovery of the insurance claim due to death of a worker shall be the responsibility of the employer and 
he shall make arrangement for payment of the amount so recovered from such insurance claim directly to the 
dependents: Provided further that notwithstanding anything contrary contained in any other law, where any 
insurance claim is made under this section, it shall be settled by joint initiatives of the insurance company and 
the employer within 120 (one hundred and twenty) days from the date of raising such claim.

Section 160 

• (11) Where in any establishment at least 10 (ten) workers are working, the employer of such establishment may 
introduce and implement an insurance scheme against accident under group insurance program for the workers, 
and the benefits or money received from such accident insurance scheme shall be spent for the treatment of the 
workers.
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Disciplinary Actions

Grounds for Disciplinary Action

A worker may face disciplinary action if:

• Convicted of a criminal offence (Sec. 23(1)(a))

• Found guilty of misconduct (Sec. 23(1)(b), Sec. 24, Rule 14)

Misconduct Includes (Sec. 23(4))

• Disobedience or insubordination

• Theft, fraud, misappropriation

• Bribery

• Absence without leave (10+ days)

• Habitual lateness

• Riot, violence, property damage

• Breach of laws, safety rules, or discipline

• Forging employer documents

Types of Punishment

Dismissal without notice (for proven misconduct or 
conviction)
Alternatives (Sec. 23(2)):

• Removal (with compensation if eligible)

• Demotion or pay grade reduction (max 1 year)

• Promotion/increment withheld (max 1 year)

• Fine (as per Rule 25)

• Suspension without pay (max 7 days)

• Censure or warning
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Disciplinary Actions

Rights During Inquiry

• Worker can be assisted by a co-worker (Sec. 24(4))

• Has right to cross-examine witnesses

• If guilty: no pay for suspension period

• If not guilty: must be treated as on duty, full wages 
paid

Procedure for Disciplinary Action (Sec. 24)

Before punishment:

• Allegation must be in writing

• Worker must get a copy and at least 7 days to 
reply

• Worker must be given a hearing

• Enquiry committee (equal reps of employer & 
worker) must conduct inquiry within 60 days

• Final order must be approved by 
employer/manager
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Disciplinary Actions

Final Order

• Must be written

• Consider previous record, seriousness of offence, and contribution (Sec. 24(10))

• Copy of order must be given to the worker

Delivery of Documents

If worker refuses to accept letters/notices:

• Post copy on notice board

• Send by registered post to worker’s address (Sec. 24(9))
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Fines (Sec. 25)

• Max fine = 10% of wages in one wage period

• No fines for workers under 15

• Fine must be imposed within 60 days

• All fines must be recorded and used for workers' welfare

Appeal Right (Sec. 27, Rule 19–20)

• Worker can appeal within 15 days

• Employer must decide within 45 days

• Final decision must be in writing

Disciplinary Actions
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Labour Audit from Regulatory Authority

Legal Basis for Audit

Section 319 – Bangladesh Labour Act, 2006

• Empowers the Government to appoint Inspectors.

• Inspectors may enter, inspect, examine, and enforce compliance.

Authority Conducting the Audit

Regulatory Authority:

• Department of Inspection for Factories and Establishments (DIFE)

• Labour Inspectors under Section 319

Powers Include:

• Entry and inspection

• Record examination

• Worker interviews

• Report preparation and recommendation
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Labour Audit from Regulatory Authority

Scope of Labour Audit

Area of Compliance Section/Rule Reference

Wage & Salary Records Sec 123, Rule 115

Leave and Attendance Rules 100–111

Working Hours & Overtime Chap IX, Sec 100–106

Safety & Welfare Chap V, Rules 50–75

Bonus & Gratuity Sec 234, Rule 11, 17

Maternity Benefits Chap IV

Provident Fund Sec 264–271



R：48
G：63
B：144
#303f90

R：255
G：192
B：0
#FFC000

Fonts:

EN—Calibri

R：106
G：209
B：227
#6AD1E3

R：62
G：150

B：164
#3E96A4

Labour Audit from Regulatory Authority

Documents Required During Audit

• Payslips (Rule 115)

• Wage Register (Sec 123)

• Leave Register (Rule 111)

• Attendance & OT Records

• Appointment & Termination Files (Sec 5, Rule 19)

• Bonus & Gratuity Records (Sec 234, Rule 11)

• Provident Fund Records (Sec 264)

• Maternity & Safety Records

• Displayed Notices (Rule 5, Rule 81)
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Labour Audit from Regulatory Authority

Legal Obligations of Employers

• Maintain records as per Rule 115

• Issue appointment and payslips (Rule 19, 115)

• Display notices (Rule 81)

• Cooperate with inspectors (Sec 319)

• Implement inspector’s corrective actions

Penalties for Non-Compliance

Violation Penalty (as per BLA)

No record/payslip Fine Tk. 5,000–25,000

Wage or benefit delay Compensation + fine

Obstructing inspector Jail up to 1 year or fine

Repeat offences Higher fines, possible closure
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Labour Audit from Regulatory Authority

Best Practices for Compliance

Maintain all 
statutory 
registers

Keep documents 
accessible & 
updated

Conduct internal 
audits every 6–12 
months

Coordinate with 
finance for tax & 
PF compliance

Train HR/Admin 
teams on labour 
law

Maintain 
transparency with 
employees
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BIPO Resource Hub
Webinar Series
UK Labour Law

Webinar Series
Updates in Thailand’s Labour Law

Ask Our Experts Series 
Payroll Compliance in Kenya

BIPO TIMES
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Upcoming Webinar 

Find out more: www.biposervice.com/resources/events/

http://www.biposervice.com/resources/events/
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v

bipo-svc

bipo-svc
biposvc

biposvc
www.biposervice.com

www.biposervice.com
BIPOCHINA

BIPOCHINA

Fill in the form ​to receive the webinar deck!
bit.ly/bipowebinar-feedback

Saddam Hossain
Country Manager, BIPO Bangladesh

: saddam.hossain@biposervice.com

: linkedin.com/in/md-saddam-hossain-rafsun

https://www.linkedin.com/company/bipo-svc
https://www.facebook.com/biposvc/
https://www.biposervice.com/zh-hant/
https://www.facebook.com/biposvc/
mailto:saddam.hossain@biposervice.com
https://www.linkedin.com/in/md-saddam-hossain-rafsun-5a9a4a76/
https://www.linkedin.com/in/md-saddam-hossain-rafsun-5a9a4a76/
https://www.linkedin.com/in/md-saddam-hossain-rafsun-5a9a4a76/
https://www.linkedin.com/in/md-saddam-hossain-rafsun-5a9a4a76/
https://www.linkedin.com/in/md-saddam-hossain-rafsun-5a9a4a76/
https://www.linkedin.com/in/md-saddam-hossain-rafsun-5a9a4a76/
https://www.linkedin.com/in/md-saddam-hossain-rafsun-5a9a4a76/
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